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NOVAFCSH NOVA FCSH Incoming Exchange

mewsaae o cbeva s tmacvos Tutorial for the online application

If you have never been a student at NOVA FCSH, you must create your student account on our platform, Inforestudante (HERE).

Click the Apply button, below “Mobility Program”;

NOVAFCSH Versao de Testes .

FACULDADE DE CIENCIAS SOCIAIS E HUMANAS
UNIVERSIDADE NOVA DE LISBOA

Degree Application Mobility Program Isolated Courses Non-Student

o ) ) You can use this place to apply to Faculdade You can use this place to apply to Faculdade Re q uireme ntS
* Applications for international students de Ciéncias Sociais e Humanas in the ambit of de Ciéncias Sociais e Humanas in the ambit of
(srQeShdiesanc Integrated mobility programs. isolated courses. Access to specific services such as equivalence
Masters);

or registration of foreign degree, proof of
aggregation, for who has never been a Student
of Faculdade de Ciéncias Sociais e Humanas.

e Applications to 27 and 3 Cycle
(Master and Ph. D courses
* Applications to Post
Specialization Cours
* Applications to Pos-d
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https://inforestudante.fcsh.unl.pt/nonio/security/login.do

NOVAFCSH NOVA FCSH Incoming Exchange

oot el s s Tutorial for the online application

1. You should register with your personal data. Do not change the Registry check button;

2. Insert your full name: birth names first and surnames / family names after. (Ex: John Smith)

Versao de Testes

On-line Registry - Faculdade de Ciéncias Sociais e Humanas

* Registry: Please indicate why you are registering. This will allow us to redirect you to the correct menus: If you need help do not
[#) Applications under a mobility program hesitate to contact our
[ ] Course Application services:
| | Isclated Disciplines Applications &% Contact Information of
| | Requerimento de N&o Estudante Faculdade de Ciéncias

Sociais e Humanas
* Complete Name:

* Nationality : v
* Type of Identif. Document: v
* 1ssue Country: v

# Identification Number:

Date of validity: B dd-mm-yyyy

Security Code:

2 Get new security code
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NOVAFCSH NOVA FCSH Incoming Exchange

epstes s i Tutorial for the online application
L d
* Nationality : Versao de Testes
* Type of Identif. Document: v
* 1ssue Country: v

* Identification Number:

Date of validity: B dd-mm-y

Security Code:
& Get new security code
o) Get a audio version of the security code

* Security Code:

Enter all characters displayed in the image.

* E-mail:

Will be used as the primary tool for communication.

* Required fields

- 3
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NOVAFCSH NOVA FCSH Incoming Exchange

PAEIBADE B CINEAS S & HAAS

R ST Tutorial for the online application

3. You will receive an e-mail containing a temporary password in the e-mail inbox you registered with (please check the SPAM folder if you don’t
receive it in a couple of minutes);

You registration is completed! Versao de Testes

An e-mail with a temporary password was sent to' @nounan.cur .
If you can not find an e-mail from the University please check if it was not classified as an unsolicited message (spam) by your e-mail client.

For security reasons your temporary password will only be valid for 3 days.

B e ;
Welcome t@

L L R LT T R

Fi 390080

Ir,wforestudante

—

Password

Forgat your password?

Page 5 of 24



NOVAFCSH NOVA FCSH Incoming Exchgn_ge
Tutorial for the online application

1ecmneoe ciens smos ¢ s

4. Inyour first access, you will have to fill in additional personal information to complete your student profile in the platform. You just need to follow

the instructions.

5. Once your Student profile is complete, you may start the Application process to FCSH. For that, click the “Incoming Mobility” option at

Inforestudante;

NOVA[:CSH g _I Signout | PTEN A

FACULDADE DE CIENCIAS SOCIAS E HUMANAS
UNIVERSIDADE MOVA DE LISDOA

InforEstudante Academic Service Notifications

General There is no relevant information that requires your attention There are no unread notifications.

Personal Data
Notifications

Applications

Degrees
‘ Incoming Mobility

Isolated Courses

Academic Service

Tuition Fees

Requests
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NOVAFCSH

PAEIBADE B CINEAS S & HAAS

6. Click New Application;

NOVAFCSH

FACULDADE DE CIENCIAS SOCIAS E HUMANAS
UNIVERSIDADE HOVA DE LISBOA

Start » Incoming Mobility Applications

|
General roreign Identity Card - GG

Personal Data

Notifications .
Incoming
Applications

InforEstudante

Versao de Testes

NOVA FCSH Incoming Exchange

Tutorial for the online application

Applications

Degrees

Incoming Mobility Applications
solated Courses No student applications for incoming mohility found.

Academic Service

Tuition Fees
Requests

‘
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NOVAFCSH NOVA FCSH Incoming Exchange

mewsaae o cbeva s tmacvos Tutorial for the online application

7. Fillin the requested information. If the City or your Home University are not listed, please contact mobilidade@fcsh.unl.pt.

Notifications Incoming
i~
Versao de Testes

Applications
Degrees [ —

Incoming Mobility

Isolated Courses New application under a mobility program

* Mobility type:  Sigma Agile ) Erasmus+ ) Other Mobility program
202072021

Academic Service

* i .
Tuition Fees Academic year:

Requests * Regime: 1st Semester

* Type of mobility: Study

* Duration of mobility: From v of v till v of v

Country of Home v
Institution:

City of Home Institution: A

* Home Institution: v

* Required fields

Last Access: 01-02-2020 21:50 2020 - NOVA FCSH -
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NOVAFCSH NOVA FCSH Incoming Exchange

mewsaae o cbeva s tmacvos Tutorial for the online application

(cont.)

e ————————

Degrees

: - Versao de Testes

Isolated Courses New application under a mobility program

™ — R

. . * Mobility type:  Sigma Agile @& Erasmus+ . Other Mobility program
Academic Service

. - .
Tuition Fees Mobility Program:  Erasmus+ v

Requests
E * Academic year: 202072021

1st Semester

* Regime:
* Type of mobility: Study
* Duration of mobility: From  Septemt v of 2020 v il January v of 2021 v
Country of Home  Spain v
Institution:
City of Home Institution:  Madrid \
* Home Institution: r

Universidad Auténoma de Madrid

Universidad Carlos 11l de Madrid

Universidad Complutense de Madrid
Universidad Nacional de Educacion a Distancia
Universidad Rey Juan Carlos
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NOVAFCSH NOVA FCSH Incoming Exchange

epstes s i Tutorial for the online application

8. Select the bilateral agreement used for your nomination and under which you will register at NOVA FCSH as a mobility student. Then, fill in the
information of the mobility coordinator from your home institution;

Academic Service T ——
Tuition Fees Select field of study and bilateral agreement for this application
Requests Bilateral agreement Field of study

History of art (codigo desatualizado) (227)
Cyclefs): 1st cycle, 2nd cycle J
Duration of mobility: 5 meses

Journalism and information, not further defined (0320)
¥ Download Cycle(s): 1st cycle, 2nd cycle L4

Duration of mobility: 5 meses

Audio-visual technigues and media production (0211)
Cycle(s): 1st cycle, 2nd cycle J
Duration of mobility: 5 meses

* Coordinator of field of
study at Home Institution:
* Name:
Function:
> :
CGntact{s):‘

Address:

* Reauired fields -
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NOVAFCSH

PAEIBADE B CINEAS S & HAAS

9. Fill in with the requested information.

Incomin,
Applications

l

NOVA FCSH Incoming Exchange

Tutorial for the online application

Language competence
* Portuguese Knowledge level: v
* Mother language:

Another(Other) Language(s): = Add another language

Other questions

* Do you wish to apply to accomodationin ()Yes (No
UNL's halls of residence?:
Nate: Ir

* Do you consider yourself to havea ()Yes ()Mo () Prefer notto say
disability, impairment or long-term medical
condition?:

* Degree followed at Home Institution:

* Degree level at Home Institution:

* Required fields

e in https://sas.unl.pt/en/accommodation

v  Another
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NOVA FCSH Incoming Exchange

Tutorial for the online application

9.1.ACCOMODATION

In you wish to apply for a slot in Universidade NOVA de Lisboa (UNL) Students’ Residences, select YES
In this case, you should indicate the Hall of residence and the type of room of your preference. You may see the possible options and other information

on the Social Welfare Services’ webpage (HERE).
3% 3k %k %k k

Eligibility criteria

You will be eligible to a slot in the student residences after your mobility application in Inforestudante has the status ACCEPTED.

Since the slots in the Residences are very limited, students with an ACCEPTED application will be ranked chronologically, based on the day and
time the mobility application in Inforestudante has the status ACCEPTED. (The mobility application is considered accepted once you upload the
LA, Confirm and Close Application in the platform, and the LA is validated and signed by the mobility coordinator at FCSH).

The Mobility Office in NOVA FCSH will give the list of eligible students to NOVA’s Social Welfare Services and they will contact the selected students

until late February. For more information contact alojamento@fcsh.unl.pt.
%k K %k ok k

Click “Continue”.

Other questions

* Do you wish to apply to accomodation in @ %Yes (MNo
UNL's halls of residence?:
https://sas.unl.pt/en/accommodation

Hall of residence:

Type of Room:

* Do you consider yourselfto havea (Yes (O No () Prefer not to say
disability, impairment or long-term medical
condition?:

* Degree followed at Home Institution:

* Degree level at Home Institution: ~  Another

* Required fields

L coniruo |
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NOVA FCSH Incoming Exchange

Tutorial for the online application

10. COURSE SELECTION / LEARNING AGREEMENT - REQUIREMENTS

Now you will select / enrol for the courses you wish attend at NOVA FCSH, which will appear in your Learning Agreement. After your arrival in Lisbon and
during the first two weeks of the semester, you will be able to change your course enrolment and then make the Learning Agreement During Mobility.

When selecting the courses you must comply with the following criteria:

- Minimum: 1 course/ curricular unit (belonging to the FCSH’s department you have been nominated to, according to the bilateral agreement between
NOVA and your home university).

If you wish to enrol for only one or two courses, they must be from the department you were nominated to by your home university. If you wish to
enrol for three or more courses, you have to select two courses from your department and additional courses can be from other FCSH's departments.
It is not possible to choose courses from other Faculties/Schools outside FCSH.

- Maximum: 30 ECTS per semester (excluding Portuguese language course for foreigners, if you decide to enrol);
- Courses level:

e Bachelor students can only enrol for bachelor courses.

e Master students must enrol for at least one course at master level (or Thesis Research, code 50846, if applicable). Master students can also
enrol for bachelor courses.

e PhD students must enrol for at least one course at doctoral level (or Thesis Research, code 50846, if applicable). PhD students can also enrol for
bachelor and master courses.

- Language requirement: Most of our courses are lectured in Portuguese, so your Portuguese Language skills should be Level A2 (minimum), so you
are able to follow courses lectured in Portuguese (no certificate required).
Nevertheless, we have a short list of courses lectured in English. (See list HERE).To follow these courses you should have level B2 in English language.

- DO NOT choose the Portuguese course at this point (you need to take a placement test and pay the course’s fee before enrolling) — if you are
interested in the Course, please visit the website and/or contact cursoportugues@fcsh.unl.pt.
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NOVAFCSH NOVA FCSH Incoming Exchange

ot oot s s Tutorial for the online application

10.1. You can filter the courses by a) Course/Degree or by b) Organic Unit / Faculty or by c) Name or Code of the course

a) Filter by Course/Degree:

- Select the name of the degree/program. They are ordered alphabetically, and start with “Bachelor in.../ Licenciatura in...” “Master

in...” or “PhD in....".
Incoming
Applications

At this point you must search and add to your list the course units you wish to attend during your mobility period. It is possible to filter
(i ] h i h and add list th i ish dd bil iod. It i bl fil
your search for the course units, by code and by name of the course unit. amaong other filters.

e ) Step4

Select course units

You have not selected any course unit so far. Please use search tool bellow to select the course units in which you wish to enroll.

Add course units

Course units of: @ Course () Organic Unit

Degree: | Licénciaiurain Languages, Literatures and Culiures v

Licenciatura in Languages, Literatures and Cultures

Organic | | jcenciatura in Musicology
Unit/Faculty: | Licenciatura in Philosophy
Licenciatura in Political Science and International Relations
Filter by: | Licenciatura in Portuguese Studies
Licenciatura in Sociology
Licenciatura in Sociology (After Work)
Licenciatura in Translation
IMaster in Aesthetics and Artistic Studies

IMaster in Anthropology

l IMaster in Archaeology
IMaster in Communication Sciences
IMaster in Communication Sciences
IMaster in Contemporary Myths: Literature, Arts and Culture
IMaster in Crossways in Cultural Narratives
Master in Cultural Heritage
IMaster in Editing and Publishing
IMaster in Education Studies
IMaster in English Teaching in the 3rd cycle of Basic School and in Secondary School
IMaster in History
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NOVAFCSH

PAEIBADE B CINEAS S & HAAS

To select a course, click Add.

You can find the information about the subjects at our Program Catalog.

Add course units

Course units of "y Organic Unit

Degree] Licenciatura in Languages, Literatures and Cultures
Organic  pepartment of Anthropology
Unit/Faculty:

Filter by: Nam¢

18th Century French Literature

01101244

Subject

19th Century English Culture

01101123
19th Century French Literature
01101233

19th Century German Culture

01101199

19th Century Portuguese Culture

711091108

20th Century German Culture
01101200

20th Century German Literature

711101071

Course

LLLC

LLLC

LLLC

LLLE

LLLC

LLLC

LLLC

Regime

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

NOVA FCSH Incoming Exchange

Tutorial for the online application

Click “Search” — all the subjects of that degree will be listed and you can select the curses you wish to attend.

w

w

ECTS Enroll

6 Add
———

B Add

B Add

B Add

6 Add

B Add

B Add
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NOVAFCSH

PAEIBADE B CINEAS S & HAAS

b) Filter by Organic Unit / Faculty

NOVA FCSH Incoming Exchange

Tutorial for the online application

- Select the name(s) of the Organic Unit/ Faculty (which corresponds to the Academic departments in FCSH).

Select course units

You have not selected any course unit so far. Please use search tool bellow to select the course units in which you wish to enroll.

Add course units

Course units of: () Course E} Jrganic Uniﬂ

Degree: 1St semester - A1 Breakihrough - Semester Course - Portuguese Language and Culture Course

Organic | pepariment of Anthropology

Unit/Faculty:
Department of Anthropology

Filter by: Department of Art History

Department of Communication Sciences
Department of Geography and Regional Planning
Department of History

Department of Linguistics

Department of Modemn Languages, Cultures and Literatures
Department of Musical Sciences

Department of Philosophy

Department of Political Studies

Department of Portuguese Studies

Department of Sociology

Luis Krus Center - Lifelong Training

NOVA School of Social Sciences and Humanities

2022 - NOVA FCSH -

- Click “Search” — all the subjects of that department will be listed and you can select the ones you wish to attend.

Remember you’ll have to select courses from the department you have been nominated to, considering the bilateral agreement

signed by both universities (see page 13 of this Tutorial).

Page 16 of 24



NOVAFCSH

PAEIBADE B CINEAS S & HAAS

- To select a course, click Add.
- You can find the information about the subjects at our Program Catalog.

Add course units

Course units of: () Course E@;. Organic Unit J

Degree: LiCenciatura in Languages, Literatures and Cultures

Organic  pepariment of Modern Languages, Cultures and Literatures

Unit/Faculty:

Filter by: Name ~

Subject Course
18th Century French Literature
LLLC

01101244

jgth Fei'licur}r English Culture LILC
01101123

jgth F_eicury French Literature LILC
01101233

jgth Ft—:-l'ltur}r zerman Culture LILC
01101199

Eﬂ’fl'! Ff:-l'l:cur}r German Culture LILC
11101200

%G’fh Cel'lfury German Literature LLLC
711101071
Advanced Information Technology for Translation LT

11121071

Regime

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

2nd
Semester

NOVA FCSH Incoming Exchange

Tutorial for the online application

W

v

ECTS Enroll
)
4] Add

B Add

] Add

B Add

B Add

B Add
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NOVAFC§H NOVA FCSH Incoming Exchange

oo s e Tutorial for the online application

c) Filter by Name or Code of the course
You can filter courses in a specific Course/Degree containing a specific word or words:

Ex: To list subjects from the degree Bachelor/Licenciatura in Languages, Literatures and Cultures containing the word “Literature” in the
name

Add course units

Course units of: (O Organic Unit
Degree: | Licenciaiura in Languages, Literatures and Culturesj hd
Organic Unit/Faculty: Department of Modern Languages, Cultures and Literatures s
Filter by: | Name w  Literature j

Subject Course Regime ECTS Enroll
18th C?Ilfury French Literature LLLC and Semester 5 Add
19th Century French Literature LLLC 2nd Semester 6 Add
%Oth “Ce’nj:LIerGerman Literature LLLC 2nd Semester 5 Add
::_Ztl)nserﬁiorary English Literature LLLC and Semester 5 Add
F_Z(I:»Tgr?n_.pﬂorary French Literature LLLC 2nd Semester 5 Add
F?hteimp_oﬂrary Literature of the Iberian Peninsula LLLE 2nd Semester 6 Add
:(_:tl:».nsgm’porary North American Literature LLLE 2nd Semester 5 Add
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OR

You can filter courses in a specific Organic Unit/Faculty containing a specific word or words.

Add course units

Course units of: () Course § @ Organic Unit

Degree:  Bachelorin History

Organic UnithacuItyl Department of Modern Languages, Cultures and Literatures I

Literature

Subject Course
“ISthICentury French Literature e
19th Fe:lfury French Literature LLLC
gﬂth CEFI_tLIJr}f German Literature LLLC
Chlldfi’s and Young Adult Literature MTENAS
F?Twp‘:ar‘atllve Studies in |bero-American Literature MLCM
Comparative Studies in Iberc-American Literature MNC

You should only select courses that indicate Regime: 2" semester.
Remember you can only select courses up to a maximum of 30 ECTS.

Once you've selected all the subjects you need, please click “continue” in the bottom of the page.

Regime

2nd Semester

2nd Semester

2nd Semester

2nd Semester

2nd Semester

2nd Semester

NOVA FCSH Incoming Exchange

Tutorial for the online application

ECTS
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NOVAFCSH NOVA FCSH Incoming Exchange

ot oot s s Tutorial for the online application

11. Fill in the requested personal information and add a photo (passport-type) — mandatory.
12. Click “Finish”;

Incoming Mobility o

In order to complete your ap
Isolated Courses

ata in the form bellow. You may submit your photo latter.

ol
Versao de Testes
If your application is accepted, e issuing of your student card.
Academic Service

Tuition Fees

S Personal data

Photo:

* Marital status: v
* Father's full name: | | Unknown

* Mother's full | | Unknown
name:

* Name on the
Student Card:

f your apg
abreviat

ued. The name on the card may only present full names of the student or

arance. Only 21 characters are allowed

ted, a student card will be is
names, in the same order of app
Example: José A. S. Almeida

[

* Required fields

) 3 .
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NOVAFCSH NOVA FCSH Incoming Exchgnge
Tutorial for the online application

PAEIBADE B CINEAS S & HAAS

13. Download your application form. (Application form and Learning Agreement are the same document)
14. The application form must be signed by you and by the coordinator from your home university. Upload it once it is signed.

15. Upload a digital copy of your passport or ID card.

Ve

Coordinator of field of study a
Home Institution:  Contoct(s): teste@gmail.com

rsao de Testes

A Course units

Subject Course Regime ECTS
M1&d :é_ilfcourse LCC 1st Semester B
A Documents
Document File
Application form Mendatary
You must download the document and upload it AFTER being duly sigr by you and by your coordinator at your Add

home Institution, in a single file
Copy of your passport or identification document if you are a european citizen Mangororny - Add

If your university requires a different template of Learning Agreement, we will only be able to sign it once your application in FCSH NOVA has been

formally validated and accepted.

Page 21 of 24



Applications

Degrees

Incoming Mobility

Isolated Courses

Academic Service

Tuition Fees
Requests

Applications

Degrees

Incoming Mobility

Isolated Courses

Academic Service

Tuition Fees
Requests

NOVA FCSH Incoming Exchange

Tutorial for the online application

Incoming Additional
LYWl information

Attach document

Document: ppplication form Merderen

You must download the document SN2l and upload it AFTER being duly signed by you and by your coordinator at your home
Institution, in a single file.

Escolher ficheiro | Nenhum ficheire selecionado

* File:

Only files under 250MB are allowed

* Required fields

Save

Incoming Additional
LNl information

Attach document

Document: Copy of your passport or identification document if you are a european citizen Menetery

Escolher ficheiro | Nenhum ficheire selecionado

* File:

Only files under 250MB are allowed

* Required fields

Save
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NOVAFCSH NOVA FCSH Incoming Exchange

epstes s i Tutorial for the online application

Your application is now ready — you just need to close it! Click Confirm and close application.

This is a mandatory step, essential to our acceptance of your mobility! If you do not confirm and close your application, it will not be considered.

Incoming Additional
Applications LNl information

Degrees
s Confirm and close application [ Wisit historic of status
Incoming Mobility

Isolated Courses

Application| stetus: EEEEE BN ITEL)

Academic Service

Tuition Fees Application number: IN_2020_0003

Requests Picture Status: Approved

Mobility Program: Erasmus+

Academic year: 2020/2021
Regime: 1th Semester
Type of mobility: Study

Duration of mobility: From September of 2020 till January of 2021

Notifications

Incoming Additional
Applications LYWl information

Degrees
Incomning Mobility ©® Confirm and close application
Isolated Courses After being confirmed and closed your application will be sent for validation, you will no longer have the possibility to make any more changes in

this document.

Academic Service
Do you really wish to confirm and close your application?

- Confirm

Tuition Fees
Requests
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NOVAFCSH NOVA FCSH Incoming Exchange

PAEIBADE B CINEAS S & HAAS

Tutorial for the online application

And that’s it!

Our office will now process your application.

Incoming Additional
Applicatiuns LNyl information

Degrees

Application successfully closed and confirmed.

Isolated Courses Now you must wait for the following procedures: data validation, evaluation of the application and final acceptance.

Acadenic Service

Tuition Fees

Requests Appllcatlonl Ml Waiting for validation

Application number; IN_2020_0003

Picture Status: Approved
Mobility Program: Erasmus+

Academic year: 2020/2021

Regime: 1th Semester

Type of mobility: Study

See you soon at NOVA FCSH!

Should you have any questions or difficulties, please contact mobilidade@fcsh.unl.pt.
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